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 Online Tournament Registration Guidelines 

Registration Requirements (Mandatory inputs): 

• Team uniform colors: Jersey, socks, goalkeeper  
• Team rosters require: participant #, first & last name, & date of birth to add a 

player to your roster (Please reach out to your nominated athlete and/or your 
club administrator for this information if required). Please note that if any of this 
data, and/or the player’s club does not match the current valid registration data 
of the player, the system will flag an error.  

• Minimum of 1 submission for each category: Coach, Umpire, Volunteer, Team 
Manager 

• Please be aware that entries windows are timed and will expire beyond a 
designated timeframe. This allows for waitlisted tournaments to flow smoothly 
in a timely manner. 

Registration Steps: 

1) Designated club representative/coach/team manager will login to the 
registration portal where they will notice the “Register a team” button. To 
proceed you must click this button: 
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2) Designated registrar will then view the screen below which showcases available 
tournaments. Select the tournament you wish to register a team for: 

 

3) Creating a new team: Select your club & enter your team’s name. click on 
“create team for registration” button to proceed: 
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4) Optional: If registrar has already started creating a team and is returning to 
finish then instead of clicking the “create team for registration” button you will 
scroll below to see your team that is already in process: 

 

5) You will officially begin the entry form page. This features a tournament summary 
at the apex of the page with an additional guidelines button to assist your 
walkthrough. You will then scroll down to your team uniform entries: 
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6) Once that is completed you can begin to add players to your roster along with 
coaches, officials, volunteers (technical volunteers must be registered as 
volunteers with FHBC to be registered), team managers. [Exceptions will be 
flagged with a yellow triangle beside their name once submitted] 

 

7) Completed registrations can then be submitted with the “register 
and pay” button. A save progress button is available for manual 
saving (there will be an auto save feature enabled as well). If you wish 
to exit the registration to return later you can select “abandon 
registration” this will close your registration with the information from 
the last save point. *please refer to step 4 if you use the abandon 
option 
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8) If the registrar submits an incomplete entry, it will be flagged with the 
error notifications as seen in the example below: 

 

 

Congratulations you have now registered for your tournament. FHBC will 
follow up with you for your jersey number submissions for applicable 
tournament age groups. For any further questions and queries please contact 
eventsandofficials@fieldhockeybritishcolumbia.com  

 

Important to note:  

• During last year’s registration, many players club info did not match the 
registration data in our system, creating registration issues for the clubs. 
It is important that you reach out to the players prior to registration to 
make sure they provide you with their correct FHBC participant details.   
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