2025-26 Registration System “How to” Guide

IMPORTANT

. *DO NOT FORGET TO SIGN THE WAIVERS! *
This step happens AFTER the payment, and is required to have a valid

registration.

STEP 1: LOG IN OR CREATE ACCOUNT

Registration Page: https://www.fieldhockeybc.ca/

e Participants that already have an account and participant number from the previous
season do not need to create a new one, they can simply log in with their same
account and register for the new season. If this is your case, and you are not adding
more dependants/participants to your account, you can go to Step 3 of this guide.

Welcome to the Field Hockey BC
Registration Portal

In order to make use of this system you need to have an account and be logged in.

LOG ME IN!

e Onceyou enter an email and create the password, you will receive an email
confirmation. You must click the link in the email to proceed with registration.

STEP 2: LINK PARTICIPANT/DEPENDANT or CREATE PARTICIPANT/DEPENDANT

e Once you have confirmed your account via email, the next step is to add the person
(participant/dependant) that you are looking to register.

e [fyou have confirmed your account via the link in your email, log back into your
account.


https://www.fieldhockeybc.ca/

e Clickon ADD PARTICIPANT
Participants

Use the participant icon & in the main nav bar to select a participant
from the dropdown.

OR

Use one of the buttons below to manage your account.

ADD PARTICIPANT +8 MY ACCOUNT +38

e Ifyou have registered with FHBC in previous years, click on FIND DEPENDANT to
either look for yourself or for your dependants.
o This will search our archives for your previous data to link to your account.
e Ifyou are new to FHBC this season, click on CREATE DEPENDANT to either create a
profile for yourself or for your dependants.

Participants and Dependants

Use this page to create or find participants to add to your account.

Parents and Guardians may use one account to manage multiple participants: for themselves and dependents. Account holders are not required to have a participant
record for themselves.

| have a dependant...

If you are a parent or guardian, you may create or find one or more dependant participants.

FIND DEPENDANT CREATE DEPENDANT

e Forthe CREATE DEPENDANT functions:
o Enterall mandatory fields and submit (there are 4 tabs, scroll left to right)

Create Dependant X

Be sure to check all tabs for required fields

< ZBASIC @ ADDRESS B CONTACT X >

First Name*

Middle Name

Last Name®

e Forthe FIND DEPENDANT functions:



o Mandatory fields are First Name, Last Name and Birthday. Enterthose and
click on FIND PARTICIPANTS. Scroll down and find yourself on the list.
= |fforyourself, click MINE

= |fyou are linking a dependant, click ’'M A GUARDIAN

Find Participant X

First name*

a

Lionel Messi

Last name™
Participant Number: 1975071
Birthday* Email: i**o@fieldhockeybritishcolumbia.com
e Last Registration:

Club:

I'M A GUARDIAN
I
.

CLOSE

“Linking a particpanidspendant o your accountwil croate the need for another omail
Gonfrmation. (To Gonfirm thatit i actually you/your relative) You cannot proceed ntilyou
clickth lnkin yourmail

Hello!

Club

Attach

Participant to
Account

You are receiving this
email because we
received a request to
attach your FHBC
participant record to an
account.

STEP 3: ADDING YOUR ANNUAL REGISTRATION

o The webpage should now land on the participant/dependant page.

Leo Messi

Lionel [Leo] Messi
Participant Number: 3535244
DOB: 1987-06-24



e Scrolldown to the bottom of the page to access the registrations
e Click ADD REGISTRATION TO CART

REGISTRATIONS

Click the button below to add a registration.

ADD REGISTRATION TO CART

e Selectthe appropriate registration category and hit SUBMIT
*PLEASE select in the same registration process ALL the categories you want
to participate in, and the system will automatically charge you ONLY the rate
for the most expensive one.

Registration for Leo Messi X

Senior Player
[ Junior Player U13-U18 (year of birth 2007 to 2012)

[ Youth Player U12 or younger (year of birth 2013 or after)

Coach
Official

Volunteer / Club or League Staff

(® Senior Player - Total $90: $90.00

e This should take you to your cart.
= Note that you can add multiple registrations for multiple dependants to

the same cart. Repeat the above process to add registrations for other
individuals if applicable



Cart

DESCRIPTION FHBC FHC COST
Y X Coach
16.00 20.00 36.00
H Julie Brereton [3411256] $ § $
W Senlor Player $49.00 $41.00 $90.00
.. Lionel Messi [3535244]
Ky X Volunteer / Club or League Staff
0.00 0.00 0.00
H Lionel Messi [3535244] $ i $

e Click REVIEW AND CHECKOUT

e To proceed with payment, click CHECKOUT

e Enteryour credit card info, READ and click on the box to agree to the FHBC Legal
Liability Notice, and click SUBMIT PAYMENT

e Atthis pointyou should receive an email receipt for your payment.

Checkout

You'll be charged $0.00

You will receive an email confirmation of your payment, as well
as an email directing you to sign related documents.

N.B. Your registration is not complete until all documents are
signed.

**IMPORTANT Registration up to this point IS NOT COMPLETE, you
MUST SIGN THE WAIVERS to complete it



Thank you for your payment. Your documents are being prepared. This process only takes °
a few moments. Thank you for your patience!

Documents must be signed to complete registration.

STEP 4: SIGNING THE WAIVERS

e Once you have completed your payment, you must complete the waiver forms for
your registration to be considered valid. The webpage will land on the main
accountholder home page. The waivers pending signing will be available on the
bottom left of the page, under “Documents”.

Documents

UCCMS Consent Form
Participant: Testing Two (ID: 125862)...

SIGN DOCUMENT

2024-25 Field Hockey BC - Legal Liability
Participant: Testing Two (ID: 125862)...

SIGN DOCUMENT

o C(Click on SIGN DOCUMENT and proceed to sign each waiver. A Sign Document
window will pop-up. You can choose a Mobile-Friendly version or proceed with the
regular view. Click on Start Signing to proceed with the signatures.



Sign Document

@ Mobile-Friendly

Docusign Envelope ID: D25B759A-4EA8-484D-AD52-5C233AFF1750

Universal Code of Conduct to Prevent and Address Maltreatment in Sport Consent Form

| hereby consent to the following terms regarding the administration and enforcement of
® the Universal Code of Conduct to Prevent and Address Maltreatment in Sport (the "UCCMS"), and

the collection, use and disclosure of my p; @n in relation to the administration and
enforcement of the UCCMS as detailed he el LT
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Powered by #® docusign

Once you sign all the waivers, your registration will be completed!



